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1. School Profile  
 

Welcome to Amanora School! A school that seeks to provide excellent education to all its 

students. 

Our distinctive aim is to provide World Class Education to learners at the Elementary, 

Secondary and Senior Secondary School levels. Hence, our constant endeavor is to create an 

innovative, challenging and enterprising environment for students to promote high quality 

learning in our schools. We also ensure that literary, cultural and sporting activities are 

ÂÌÅÎÄÅÄ ÉÎÔÏ ÅÖÅÒÙ ÓÔÕÄÅÎÔȭÓ ÁÃÁÄÅÍÉÃ ÌÉÆÅȟ ×ÈÉÌÅ Á ÓÔÒÏÎÇ ÅÍÐÈÁÓÉÓ ÉÓ laid on discipline. 

Amanora School established in 2010 is a co-educational school with classes from Nursery to 

Grade XII. Amanora School provides a unique blend of academic, sporting, cultural, and artistic 

activities in a safe and enabling environment. The school is located amidst residential clusters, 

and comprises a spacious building with premium facilities. These include state-of-the-art 

classrooms, laboratory and library, an audio-visual room and art studio, and a playground for 

sports and recreation ɀ all of which contribute to providing our students with world -class 

education having lifelong benefits. 

Amanora School is affiliated to CBSE with English as the medium of instruction. 

 

The focus in Amanora School is to instill  in children, a strong sense of values and self-discipline. 

The school strongly emphasizes certain important values such as:  

¶ Patriotism 

¶ Community concern 

¶ Civil responsibility 

¶ Respect and tolerance for all religions 

¶ Self-respect and acceptance 

¶ Respect towards elders 

¶ Dignity of labour 

¶ Simplicity in attitude  

¶ Quest for knowledge 

¶ Taste for reading 

¶ Good study habits and skills for learning 

¶ Self-discipline and moderation 

¶ Physical culture and grace 

¶ Politeness and courtesy 
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2. Vision and Mission  

2.1. Vision  

¶ To nurture future-ready global citizens who positively and responsibly impact the 

world 

2.2. Mission  
To be the leading K12 institution 
 
WHICH 
Encourages learners to realize their true potential to become critical thinkers and 
compassionate leaders 
 
THROUGH 
Á inspiring educators 
Á a safe and enabling environment  
Á an innovative learner-centered pedagogy 

3. School Song 
ü Rabindranath Tagore  

Where the mind is without fear  

and the head is held high 

Where knowledge is free 

Where the world has not  

been broken up into fragments  

By narrow domestic walls 

Where words come out from 

the depth of truth 

Where tireless striving  

stretches its arms towards perfection 

Where the clear stream of reason  

has not lost its way  

Into the dreary desert sand of dead habit 

Where the mind is led forward by thee  

Into ever-widening thought and action 

Into that heaven of freedom, my Father,  

Let my country awake. 
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4. National Anthem   
ü Rabindranath Tagore  

eÉlÉ ĸŉū qÉlÉ AÍkÉlÉÉrÉMü eÉrÉWæû 

ŎūőŅ pÉÉarÉ ÌuÉkÉÉiÉÉ | 

mÉÇeÉÉoÉ ŬśƁňŰ aÉÑeÉUÉiÉ qÉUÉPûÉ 

SìÉÌuÉQûÉ EiMüsÉ oÉÇaÉ 

ŬŗƁkrÉ ÌWûqÉÉcÉsÉ rÉqÉÑlÉÉ aÉÇaÉÉ 

EcNûsÉ eÉsÉÍkÉ iÉUÇaÉ 

iÉuÉ zÉÑpÉ lÉÉqÉå eÉÉaÉå 

iÉuÉ zÉÑpÉ AÉÍzÉwÉ qÉÉaÉå 

ĸūŜŶåû iÉuÉ eÉrÉ aÉÉjÉÉ 

eÉlÉ aÉhÉ qÉÇaÉsÉ SÉrÉMü eÉrÉ Wåû 

ŎūőŅ pÉÉarÉ ÌuÉkÉÉiÉÉ 

eÉrÉ Wåû eÉrÉ Wåû eÉrÉWåû 

eÉrÉ eÉrÉ eÉrÉ eÉrÉ Wåû 

 

Jana Gana Mana 

Adhinayaka jaya hey 

Bharatha Bhagyavidhata 

Punjab, Sindhu, Gujarat, Maratha 

Dravida, Utkla, Banga 

 

Vindhya Himachala, Yamuna, Ganga 

Uchchala jaladhi Taranga, 

Tava shubha naamey jaagey 

Tava shubha aashisha maagey 

Gahe tava jayagatha 

 

Jana gana mangaladhayak jaya he 

Bharata Bhagyavidhaya 

Jaya he Jaya he Jaya He 

Jaya jaya jaya jaya he! 
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5. Pledge 

India is my country. All Indians are my brothers and sisters. 

I love my country and I am proud of its rich and varied heritage. 

I shall always strive to be worthy of it. 

I shall give my parents, teachers and all elders respect and treat everyone with courtesy. 

To my country and my people, I pledge my devotion 

In their well -being and prosperity alone lies my happiness. 

6. Academic Term  and Timings  
o Term I ɀApril  to September                                   

o Term II ɀ October to March 

6.1. School Timings  

Summer Timings  

Monday to Friday 
07:30 a.m. ɀ 11:30 am (Pre-primary)  
07:30 a.m. ɀ 02:00 p.m. (Grades I to XII) 

Second, Fourth and Fifth Saturday 07:30 a.m. ɀ 11:30 a.m. (Grades VI to XII) 

Pre-primary and Primary students have a holiday on all Saturdays. 

 
Winter Timings  

Monday to Friday 
08:30 a.m. ɀ 12:30 p.m. (Pre-primary)  
08:30 a.m. ɀ 03.00 p.m. (Grades I to XII) 

Second, Fourth and Fifth Saturday 08:30 a.m. ɀ 12:30 p.m. (Grades VI to XII) 

Pre-primary and Primary students have a holiday on all Saturdays. 
 

6.2. Class Timings:   Grade: I to XII 

Assembly 07.30 ɀ 07.45 am 

Zero period 07.45 ɀ 08.00 am 

First period 08.00 ɀ 08.40 am 

Second period 08.40 ɀ 09.20 am 

Short break 09.20 ɀ 09.30am 

Third period 09.30 ɀ 10.10 am 

Fourth period 10.10 ɀ 10.50am 

Fifth period 10.50 ɀ 11.30 am 

Lunch break 11.30 ɀ 12.00 noon 

Sixth period 12.00ɀ 12.40pm 

Seventh period 12.40 ɀ 01.20 pm 

Eighth period 01.20 ɀ 02.00pm 

The working day starts at 7.30 a.m. with an assembly. Students are expected to be on time for 

the assembly.  
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7. Note to Parents  
o The school expects full co-operation of the parents and guardians in all matters, 

ÃÏÎÃÅÒÎÉÎÇ ÔÈÅÉÒ ÃÈÉÌÄȭÓ ÅÄÕÃÁÔÉÏÎȢ 

o Do check the School Diary every evening and ensure that the child completes the 

assigned homework. 

o Please make note of the remarks made in the Diary by the Principal or the teacher and 

sign. 

o Please ensure the child comes neatly dressed to school. Encourage him/her to keep the 

personal belongings carefully, wear polished shoes and take pride in their work. 

o Please refer the school calendar to avoid taking the child out for social functions and 

other gatherings, during school working days. 

o Please avoid criticizing teachers or the school in front of the students. If done so, the 

students may lose respect for their teachers and fail to learn from the teachers or the 

school.  

o Kindly be aware of the obligations under POCSO Act for the care and wellbeing of the 

child. 

o Parents will not be allowed to bring the tiffin for their wards during school hours.  

7.1. Parent App  

o Amanora School provides a Parent App, an effortless medium to stay connected 

with the school.  The Parent App helps parents to stay updated on academic 

performance of their ward, activities, news and updates of the school.  Parents can 

view pictures of events, classroom updates, important circulars, alerts and get 

information about the upcoming events shared by the school. 

o The App also provides fee payment options to the parents. Parents can also track 

the exact location of the school bus taken by their ward. 
o The App works on both Android and iOS platforms. Parents can download the 

SCHOOL PARENT APP from the Play Store and Apple Store. 

7.2. Parents visit to School  
o Parents can visit the school during the office working hours only. 

o Parents visiting the school on a working day must meet the front office personnel 

only. They are not allowed to meet the staff or students. 

o Parents can meet the class teachers and subject teachers in school between 2:00pm 

and 3:00pm, on Thursday or Friday, with prior appointment. 

o Parents who wish to meet the Principal, can do so by prior appointment. 

7.3. School Office 
o The school office will remain open between 9.30 am and 12.00 noon from Mondays 

to Saturdays. The school office will be closed on 02nd Saturday and on public 

holidays. 
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8. SCHOOL CODE 
Observance of the following is compulsory for all students.  

8.1. Student Arrival to School:  

o Students are expected to be on time to school every day. Regular attendance and 

punctuality to school is emphasized. 

o Students are expected to reach school 10 minutes before the start of the school. 

Students arriving late will not be allowed to enter the school premises without a 

plausible explanation. 

o Arriving late for school is not acceptable. Students, who come late for more than one 

day in a term/semester, cannot attend the classes on third such occurrence and 

disciplinary action shall be taken against them. 

o If a student reports to school, post closure of school gates, the student will be sent 

back home. 

8.2. School Uniform:  

o Students must come to school in clean and neatly ironed uniform. 
o Uniform is compulsory during school hours and for all school functions (like Open 

House, Parent Orientation etc.) including instances where students represent the 

school at external events.  

o To be worn on Mondays, Tuesdays, Wednesday, Thursdays, Fridays (For  
Pre-Primary and Primary)  

o To be worn on Mondays, Tuesdays, Wednesday, Thursday, Fridays, Saturdays 

(For  Secondary) 

o Pre-primary to Grade V: 

Girls:  Navy blue pinafore and blue striped shirt with bloomers/shorts, school tie, 

school belt, white socks and black shoes (with Velcro) 

Boys: Navy blue shorts and blue striped shirt, school tie, school belt, white socks 

and black shoes (with Velcro). 

o Sports Uniform:  House Colour T-shirts / Sports uniform to be worn on the days of 

P.E, Games/Edu Sports and Yoga 

o Grade VI to Grade X: 

Girls: Navy blue skirt and blue striped shirt with bloomers / shorts, school tie, 

school belt, white socks and black shoes (with Velcro) . 

Boys: Navy blue trousers and blue striped shirt, school tie, school belt, white socks 

and black shoes (with Velcro) . 

o Sports Uniform:  House Colour T-shirts / Sports uniform to be worn on the days of 

P.E, Games / EduSports and Yoga. 

o Grade XI and XII: Details of uniform will be informed separately. 

 



7 

8.2.1. Rules for School Uniforms : 

o Shirt needs to be tucked in neatly. 

o Bloomers / shorts are to be worn regularly. 

o Nails to be pared and clean. 

o Shoes must be clean and polished. 

o Socks must be clean and white. 

o Hair must be neatly combed, fancy hairstyles will not be permitted. 

o Only simple black hair bands or clips are allowed. 

o We recommend shoes with Velcro, as it is considered safe for children in schools 

o To ensure simplicity and uniformity among students, wearing bindi, jewellery, 

mehendi, religious bands, fancy watches (no smart watches or watches with big 

dials) and other accessories to school is not permitted. A pair of simple ear rings, 

preferably studs, may be worn to school every day. 

8.3. ID card  
o All children must wear the school ID card every day without fail, when in School 

/Bus. 

o School ID cards are a part of the uniform. Id Cards will be provided to the students 
after the school reopens.  

o One student ID card and two parents ID card will be issued for the Academic Year. 

Additional ID card for the guardian will be issued on request and on payment of 

additional charges. 

o Lost student ID card can be replaced with a new on payment of Rs 100/ - per card 

o It is mandatory for parents to wear the Parents ID card while entering the school 

premises. This is considered necessary in the interest of safety.  

o Parents have to display their ID card while collecting their children at the bus drop 

point. Lost Parent ID card can be replaced on payment of Rs 150/ - per card. 

o Parents who have nominated any other individual (Grandparents / relatives or 

domestic help) have to obtain guardian / escort cards on permanent basis.  

o In case of an emergency when a person other than parent is required to escort the 

child back from school, the parent must provide an authorization (with govt ID 

details of the person) duly signed and should be carried by the escort. 

8.4. Student discipline and m isconduct  
o Orderly conduct, befitting a student is the most essential part of school activity. 

The following shall  constitute misconduct: 

o Interference with  the academic, administrative, sporting, social or other 

School activities on the School premises / school bus / outside premises 

o Intentional or reckless damage to School or to the propert y of the members 

of the school 

o Inability  to treat others (students and staff) with respect, including any 
communication written, personal contact, e-mail, social media, use of 
threatening or abusive language 
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o Harassment of any student, staff, visitor to the School, sexual or racial, 

bullying (physical / cyber bullying) or abuse 

o Any act or behaviour such as theft, fraud, deceit, fraudulent attendance, aiding 

in copying during exams, misuse of school premises that brings disrepute to 

the school 

o Participation in any dharnas and/or morchas 

o Communication in the form of mails or SMS or otherwise, initiated and/or 

participated in the filing of any frivolous complaints against school / its 

management/ any of its staff member; Causing to be published or telecast in 

any form of electronic/paper media anything that in any manner seeks to 

lower or tarnish the reputation of school or participated in shouting of any 

slogans that are in any manner whatsoever derogatory to school / its 

management/any of its staff members 

o Failure to report a case of bullying / corporal punishment observed in the 

school 

o Any investigation into an alleged act of misconduct shall be undertaken by 

authorised Health Safety and Child Protection (HSCP) Committee and / or the 

Internal Complaints Committee (ICC) 

8.4.1. Disciplinary Actions  

o The Principal may issue a warning orally for a minor misconduct. A record that 

the advice has been given will be maintained in the dossier.  

o If it is determined in a hearing that misconduct has been committed, one or 

more disciplinary actions may be imposed. The key punitive actions are listed 

below:- 

o A verbal warning followed with an apology letter from the student  

o Withdrawal from class / activity (under intimation to the parents / guardian) 

o Second warning along with an apology letter from student in front of the 

parent 

o In a repeat / grave misconduct, a formal written warning to the student 

along with an acknowledgment from parent 

o Suspension from the School for a determined period (one to seven days) as 

decided by the HSCP committee / ICC committee 

o TC from the School as a next step to suspension. A student who is given a TC 

because of disciplinary proceedings shall have no right  to refund of fees. 

o Monetary fine may also be charged in case of intentional damage /misuse of 

School property. ICC will decide the quantum of fine.  

o In case of grave offence or misconduct, these actions may not be initiated in   

sequential order 
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8.5. Student Leave Policy 
o Students have to record a minimum 90% attendance. 

o Any leave of absence from the school needs to be requested to the Principal in 

writing, indicating the class and section of the child, stating reason for the leave of 

absence. 

o The student must also submit a leave note from parents when he/she returns to 

school. Medical certificate must always be produced for illness exceeding 3 days. 

o 3ÔÕÄÅÎÔÓ ×ÉÌÌ ÂÅ ÅØÅÍÐÔÅÄ ÆÒÏÍ 0% ÏÒ 'ÁÍÅÓ ÏÎÌÙ ÏÎ ÓÕÂÍÉÔÔÉÎÇ Á ÖÁÌÉÄ ÄÏÃÔÏÒȭÓ 

certificate along with a requisition letter from the parent. The same has to be 

approved by the Principal. 

o If a student needs to leave the school premises, during school hours, parent must 

get a written permission from the Principal and the Class teacher. No student is 

allowed to leave the school premises, unless accompanied by his/her parent or 

guardian. 

o Students should abide by the holidays as granted by school and not prolong 

vacations and holidays unless it is a necessity. Attendance on the opening day and 

closing day of every term is compulsory. 

o Studentȭs name will be struck off the rolls and re-admission will be required for 

any unaccounted absence from school. 

8.6. Bus Safety 

For all practical purposes, school buses are parked on the school campus and high 

standards of discipline is expected from all students using the bus service. Adhering to the 

bus rules will not only ensure personal safety but lead to prompt arrivals and departures 

of buses. Basic rules of good conduct in the buses are listed below. Violations of these rules 

may result in the disciplinary action or suspension of bus privileges.  

o Students are to enter the bus promptly, take their allotted seats, and remain seated 

when the bus is moving.  

o Students must not sit in the parked buses without the permission of Bus Attendant 

/drivers . 

o Students must not keep their hands, arms, head, hair out of the window. 

o Students must not engage in fighting; horseplay, bullying inside the bus. 

o Students must not use abusive language or profanity, obscene or rude gestures, or 

spit while on the bus. 

o Students must not eat or drink (except water) while on the bus. 

o Students must not throw objects of any kind either inside the bus, out of the bus, 

or around the bus. 

o Students must help keep the bus clean and safe.   

o They must not damage or abuse bus seats or equipment (Fire extinguisher, 

emergency hammer, first aid box, CCTV camera, tool kit, registers, etc.,) 
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o Students must follow the instructions of the bus attendant / driver  at all times 

when on the bus. Any misbehavior with bus attendant /driver will be viewed very 

seriously and may lead to disciplinary actions by School.  

o Before boarding and after exiting the bus, students must keep a safe distance from 

the bus and not go in front / rear of the bus. 

o Students have to conduct themselves on the bus and not distract the driver . 

o Students must not touch the emergency equipment on the bus (emergency doors, 

windows, firefight ing devices and first aid kits). 

o Students must not open the windows without the permission of the bus attendant. 

o Students must not bring any prohibited items in the school bus. 

o Students must not leave the bus without the permission of the driver or Bus 

attendant. 

o Students must reach pick up point 5 mins, prior to the promulgated pick up time. 

o While returning from the School the bus shall not wait more than 5 mins at the 

drop point. In case of further delay child will be taken back to the School. 

o Student should embark and disembark at the same pre-decided points. 

o Parents must produce their ID Cards/Authorization for collecting their children. 

COVID specific precautions in buses  

o Wear a mask all the time during the journey. 

o Get your temperature checked before entering the bus. 

o Be seated in the allotted seats only. 

8.7. Other  Instructions  

o School Diary should be brought to school every day. 

o Books must be brought to school according to the daily schedule. 

o Bags, cardigans, shoes and other articles brought to school, should have the name 

of the student and class marked on them. Any property found on the premises, may 

be handed over at the reception counter.  

o Students should take care of their belongings. The school will not be responsible 

for money, articles or any other valuables lost or stolen in the school premises. 

o Students are not allowed to meet any visitors in school. They are not allowed to 

make or take phone calls, unless the school deems it necessary. 

o Students suffering from any infectious disease, must produce a medical certificate 

from a registered medical practitioner so that s/he may attend school without any 

risk of spreading the infection. 

o Students are discouraged from offering presents to their teachers, expect those 

sanctioned by the Principal. 

o Any correspondence to School, should be addressed to the Principal, in which the 

full name of the child, class and section should be included 
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o Although parents are responsible for the behaviour of their children outside 

school hours, the school will take necessary action when any behaviour is 

reported to be immoral or violent. 

9. Health and Safety 
The fundamental prinÃÉÐÌÅ ÏÆ ÓÁÆÅÔÙ ÉÓ ÔÏ ÂÅ Á×ÁÒÅ ÏÆ ÏÎÅȭÓ Ï×Î ÓÕÒÒÏÕÎÄÉÎÇÓ ÁÎÄ ÔÏ ÁÃÔ 

quickly and rationally during any adverse eventuality. 

Do’s: 

o Keep the classroom clean and tidy. Always safeguard school property. 

o Maintain good personal hygiene and grooming standards. 

o Abide by the school rules and regulations. 

o Switch off fans and lights, computers when not in use. 

o Report to your class teacher / Health and Safety Coordinator in case of any injuries or 

harm occurring in the school. 

o Move to the emergency assembly area, in case of fire or natural calamities like 

earthquakes and when ordered to do and so on. 

o Follow safety instructions in the playground. 

o If you identify any unsafe hazards or unsafe conditions in school campus or school 

bus, report it to School Health and Safety coordinator. 

o Report cases of bullying and corporal punishment observed by you to the HSCP 

Coordinator/ Class Teacher or any adult whom you can trust. 

o Reach out to School Counsellor directly if you need help maintaining confidentiality  

o Follow all safety instructions and signage displayed in the school. 

o Be a responsible citizen by conserving natural resources. 

o Refer all actions related to Covid-19 precautions covered under the Covid -19 control 

measures for students during physical classes . 

Don’ts: 

o Do not bring any prohibited items to the school. 

o Do not pick up a quarrel or fight with your classmates, friends. In case of any 

disagreements, bring it to the notice of your Class Teacher or the Principal.  

o Do not engage in teasing, bullying and ragging. 

o Do not eat junk food or chew gum in the School. 

o Do not run while climbing up and down the staircase. 

o Do not handle any unattended chemicals. 

o Do not tamper any electrical appliances of safety devices of the School. 

o Do not waste water in washrooms and water points. 

9.1. Online Learning Safety  

COVID-19 has opened up new vistas for e-learning and our school has adopted online 

teaching-learning process as a means to overcome the academic challenges. Blended 

learning or e-learning may continue till the pandemic phase comes to an end completely. 



12 

Unfortunately, this transition has also increased and intensified a range of online safety 

risks including cyber bullying, identity theft, fake profiling, child pornography etc. 

targeting students, teachers and parents.  

Ensuring Safety during Virtual Classes  

o Ensure your device has an updated antivirus and system software. 

o Dress appropriately for the classes. 

o Identify yourself with correct name as per the school directive. 

o Do not share meeting details and passwords with anyone. 

o Use appropriate language in the chat box. 

o Ensure you know how to use the functions of online learning tool. 

o Do not engage and promote cyberbullying. 

*Each learner is responsible for complying with above mentioned aspects of virtual classes 

failing which school reserves the right to take appropriate disciplinary actions  

9.2. COVID-19 Control Measures for Students during Physical Classes 

This is a COVID-19 health and safety advisory, which is to safeguard the health and safety 

of all our school students and staff members in light of the Covid pandemic. We, as a 

responsible institution, are conscious of the need to take preventive and precautionary 

measures well in time.   

 

10.  

11.  

12.  

13.  

14.  

15.  
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*Each learner is responsible for complying with above mentioned mandatory 

actions/behaviour failing which the school reserves the right to take appropriate disciplinary 

actions.  

9.3. COVID-19 Vaccination  

Vaccination is the most important tool to end the COVID-19 pandemic. Vaccines are 

tested to ensure that they are safe and effective for children to receive at the 

recommended ages. Its mandatory for all our learners to take Covid-19 vaccination (all 

recommended doses) as and when your turn arrives as per our government directions. 

Vaccination certificate should be submitted to the school authorities. Unvaccinated 

students (Without a valid medical reason) will not be allowed to attend physical classes. 

10. Prohibited Items  
Govt. of India, CBSE and ICSE Boards, have, from time to time formulated Acts, Circulars and 

By-laws regarding prohibition of narcotics, tobacco and weapons (both Lethal/Non-Lethal and 

Fire Arms) inside the schools. Our School aims to reinforce the appropriate Acts and Health, 

Safety and Child Protection policies in the school. Appropriate action will be initiated in case 

of violation of the policy. 

All the students are forbidden to bring any of the below mentioned items, which either 

constitute a threat to the physical/moral safety of others or distraction to the academic focus 

of the fellow students in the school. These prohibitions apply to the school campus and school 

buses. 
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Fire Lighting Equipment, Drugs and Smoking Equipment  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
 
 

11. School and Transport Fee 

11.1. School Fee 
o Fee is charged for all Twelve months 

o Fee for the respective Month / Term, has to be paid by the due date, as indicated at 

the beginning of each academic year.  

o If the Fee remains unpaid for more than 30 days beyond the due date, the School 

Management has all the right to withdraw ÔÈÅ ÃÈÉÌÄȭÓ name from School rolls.   

o The management reserves the right to disallow your ward from attending school or 

from participating either in any of its activities, if his/her fees is not paid in part or 

in full. 

o The School reserves the right to increase/revise/amend the fee structure as required 

from time to time in view of any change in government policies and/or the economic 

conditions (including, but not limited to, inflation, etc.) 

o If a child remains absent from school for more than a fortnight without informing 

the school, his / her name will be withdrawn from School rolls and a re-admission 

fee will be charged for the name to be included on rolls 
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11.2. Transport Fee  

o School transport is optional and is offered based on the availability of buses and 

routes on first come first serve basis. School management reserves the right to deny 

transport to a student, if there are no buses plying to those residential areas or if 

there is no additional capacity in the buses or for any other reasons.  

o Management reserves the right on route planning and parents are requested to co-

operate for ensuring smooth operations 

o Transport fee is to be paid for all the twelve months 

o Transport fee once paid will be not refunded under any circumstances after the child 

starts availing the service 

o Any undue increase in input costs with reference to transportation, like fuel, 

manpower, maintenance, mandatory security inclusions, statutory government 

levies etcetera would result in increase of transport fees 

o Children must follow the transport rules and regulations as shared by the school 

management from time to time 

o School management reserves the right to terminate the service for children, whose 

parents do not pay the fees on time 

o Any change of address, pick up /drop points, contact details and request for 

termination of the transportation service, should be notified to school fifteen days in 

advance 

o Single (one side) pick/drop facility is not available. In case of a request for single 

pick/drop, parent will h ave to make the entire payment 

o School does not provide a door to door service; hence parents need to accompany 

their children to designated pick up / drop points and take responsibility beyond the 

designated pick up / drop points  

o To ensure on-time arrival at school, buses will wait only for TWO minutes at the 

assigned pick-up point before moving to the next pick-up point 

o The child is handed over only to the designated person at the drop-point on the 

designated time, the bus will wait for five minutes, post that, the bus will bring the 

child back to school. Parents are then required to pick up their child from the school 

by producing Parent ID card. 

o Traffic, city events and accidents may disrupt the transportation. In such cases the 

school will keep the parents informed and may request parents to make alternate 

arrangements, if required.  

o If the parent wishes to pick up the child on a day, then the parent must obtain written 

permission from administrative in-charge/ Principal in advance 

o !ÌÌ ÉÓÓÕÅÓ ÁÎÄ ÑÕÅÓÔÉÏÎÓ ÒÅÌÁÔÅÄ ÔÏ ÔÈÅ ÓÃÈÏÏÌȭÓ ÔÒÁÎÓÐÏÒÔÁÔÉÏÎ ÓÅÒÖÉÃÅ ÓÈÏÕÌÄ ÂÅ 

ÄÉÒÅÃÔÅÄ ÔÏ ÔÈÅ ÓÃÈÏÏÌȭÓ ÔÒÁnsport in-charge/administrative in -charge 
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12. Transfer Certificate  
o All applications of Transfer Certificate (TC) will have to be submitted as a written 

request addressed to the Principal on or before the notified date along with TC 

application fee 

o The TC will be issued upon payment of Rs 100/ - and clearance of all School Fee 

dues only  

o The office will take 7 days to prepare the TCs, if it is requested for on or before the 

notified date 

o If a student seeks readmission after the TC has been prepared and issued by the school, 

then, s/he will be treated as a new admission. This will involve full payment of 

admission fee, based on the fee at that time. However, if the TC has not been prepared, 

timely application for re-admission will be granted on the old admission number. 

o The fee is charged for the whole term irrespective of the date of sÔÕÄÅÎÔȭÓ ÁÐÐÌÉÃÁÔÉÏÎ 

for the TC 

13. Bona fi de Certificate  
o Bona fide Certificate will be issued 7 days after the submission of application for the 

same 

o The application should clearly state the reason for applying for the certificate 

o Following documents should be submitted along with the application: 

o Birth Certificate 

o Copy of address proof 

o Bona fide Certificate will be issued only on clearance of any outstanding fee dues 

14. Co-Scholastic Programmes and Other Initiatives  

14.1. Clubs 
The school offers a range of extracurricular and co-curricular activities for students. 

Various clubs run in school, cater to the developing different abilities of children. It is 

compulsory that students enroll themselves in any one club activity of their choice. Few of 

the clubs offered are as follows: 

 

o Young Scientist Club o Performing and Visual Art: Revival Art 

o Eco Club o Sports Club 

o Heritage Club o Health Nutrition and Cookery Club 

o Community Service o Dance / Music Club 

o Literary Club o Mathematics Club 
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14.2. Sports and Physical Development  
A structured programme with trained and qualified instructors is followed to identify 

special talent for participation in inter/intra -school activities. 

The school follows a structured curriculum prescribed by the NASPE (National Association 

of Sports and Physical Education) to identify students with athletic potential, with the help 

of academies and professionals. In addition, students follow a year-round sports and 

physical education programme. 

14.3. House System 
Students at school belong to one of the four houses. The house colours are as follows: 

o RUBY ɀ RED o EMERALD ɀ GREEN 

o SAPPHIRE ɀ BLUE o TOPAZ ɀ YELLOW 

 

14.4. The School Cabinet 
The school believes in tapping the talent of potential leaders and nurturing them from a 

very young age. Therefore, the school has a Student Council to assist the Principal and the 

teachers, in day to day functioning and smooth running of the school. 

15. Assessments 
¶ Pre-primary will have ongoing assessments that is done in class, in the form of 

worksheets. Assessments for the other classes are conducted periodically. 

¶ Absence from assessments is strictly discouraged and will not be considered without 

a genuine reason 

¶ Cheating, helping other students or malpractice in any examination, disqualifies the 

student for the rest of examination 

¶ Scholastic and co-scholastic achievements of students will be recorded in the progress 

card 
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15.1. Assessment Pattern  
GRADE I and II  

The Academic Year will have two Terms. Each Term will be of 50 marks for each subject 

Each of the two terms will comprise of the following: 

 

Test Marks  Reduced to 
Term I – 

Month  

Term II – 

Month  

Monthly Test 1 10 - April -June Oct-Nov 

Monthly Test 2 10 - July December 

Monthly Test 3 10 - August January 

Half Yearly / Annual Exam 20 10 Sept March 

 

Subject Enrichment Activities: 10 marks  

Note Books: 10 marks  

 

Monthly 

Test 1 

Monthly 

Test 2 

Monthly 

Test 3 

Half 

Yearly  
SEA Notebook  Total  

10 10 10 

20  

(reduced 

to 10) 

10 

(reduced to 

5) 

10 

(reduced to 

5) 

50 

 

GRADE III to V 
 
The Academic Year will have two Terms. Each Term will be of 100 marks for each subject. 

 

Term  
Periodic 

Test 

Half 

Yearly  

Note Book /  

Portfolio  

Review 

Subject 

Enrichment 

Activity  

Art 

integrated 

Activity  

Cross 

curricular 

Project  

I 20 60 

10 

(reduced to 

5) 

10 

(reduced to 

5) 

10 

(reduced 

to 5) 

10 

(reduced 

to 5) 

II 20 60 

10 

(reduced to 

5) 

10 

(reduced to 

5) 

10 

(reduced 

to 5) 

10 

(reduced 

to 5) 
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GRADE VI to VIII  

Assessment 
Max 

Marks  

Reduced 

to 10  

Portfolio 

10 

(reduced 

to 5)  

Subject 

Enrichment 

Activity 10 

(reduced to 5)  

Total  

Marks  

Periodic  

Test I 
20 - - 

 
20 

Half Yearly 

Exam 
80 10 (PT I)  5 5 80+10+5+5=100  

Periodic  

Test II 
20 - - 5 20 

Yearly Exam 80 10 (PT II)  5  80+10+5+5=100  

 

GRADE IX and X 

Assessment 
Max 

Marks  

PT 

Reduced 

to 5 

Multiple  

Assessment 

(quizzes, oral 

test, concept 

map, exit 

cards, visual 

expression 

etc.) 

Portfolio  
Subject 

Enrichment  

Total  

Marks  

Periodic 

Test 1 
40 - - - - 20 

Half Yearly 

Exam 
80 5 (PT I) 5 5 5 

80+5+5+5+5 

= 100 

Periodic 

Test 2 
80 - - - - 80 

Yearly 

Exam 
80 5 (PT II) 5 5 5 

80+5+5+5+5 

= 100 
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15.2. Grading Criteria  
The profile of the students will be in the prescribed format of the achievement record. The 

profile will be reflected on a five point scale in Classes I and II and an eight point scale in 

Classes III  to X.  

 

Grades: I & II 

Scholastic areas – Five point grading scale  

 

Marks range  Grade 

90 ɀ 100 A1 

75 ɀ 89 A 

55 ɀ 74 B 

35 ɀ 54 C 

0 ɀ 34 D 
 
Co Scholastic Areas – Three point  grading scale  
 

Grade 
A Outstanding 
B Very Good 
C Fair 

 

Grades: III to VIII  

Scholastic areas –Eight  point grading scale  
 

Marks 
Range 

Grade 

91 - 100 A1 

81 - 90 A2 

71 - 80 B1 

61 - 70 B2 

51 - 60 C1 

41 - 50 C2 

33 - 40 D 

32 & below E (needs improvement) 

 
Co Scholastic Areas - Three  point grading scale  

Grade 

A Outstanding 

B Very Good 

C Fair 
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Grades: IX to X 

Scholastic areas – Eight point grading scale  

 

Marks 
Range 

Grade 

91 - 100 A1 

81 - 90 A2 

71 - 80 B1 

61 - 70 B2 

51 - 60 C1 

41 - 50 C2 

33 - 40 D 

32 & below E (needs improvement) 

 
Co Scholastic Areas - Five point grading scale  

Grade 

A Outstanding 

B Very Good 

C Good 

D Fair 

E Average 

 
Co Scholastic Activities:  
 

o Health and Physical Education 

o Art Education 

o Discipline 
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Grades: XI and XII  

Scholastic areas – Eight point grading scale  

 

Periodic 

Assessment 
 

Max 

Marks  
Reduced to  

Total  

Marks  

Periodic 

Test 1 
- 50 10 - 10 

Half Yearly 

Exam 

Theory  70/80/90  

30 

- 

30 Practical / 

Project / ASL  
30/20/10  - 

Periodic 

Test 2 
- 50 10 - 10 

Yearly 

Exam 

Theory  70/80/90  

50 10+30+10+50 100 Practical / 

Project / ASL  
30/20/10  

 

Co Scholastic Areas – Nine point grading scale  

8-point grading for Scholastic (paper 

pen test only)  

 9-Point grading for co -scholastic listed 

activities  

Marks range  Grade  Grade 

91 ɀ 100 A1  A1 Top 1/8 th of the passed candidates 

81 ɀ 90 A2 
 

A2 
Next 1/8 th of the passed 

candidates 

71 ɀ 80 B1 
 

B1 
Next 1/8 th of the passed 

candidates 

61 ɀ 70 B2 
 

B2 
Next 1/8 th of the passed 

candidates 

51 ɀ 60 C1 
 

C1 
Next 1/8 th of the passed 

candidates 

41 ɀ 50 C2 
 

C2 
Next 1/8 th of the passed 

candidates 

33 ɀ 40 D 
 

D1 
Next 1/8 th of the passed 

candidates 

32 and below 
E (needs 

improvement) 

 
D2 

Next 1/8 th of the passed 

candidates 

  
 

E* 
* The word/ phrase for this will be 

informed shortly. 
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Co Scholastic Activities:  
o General Studies 

o Health and physical Education  

Á Work Experience ɀ is subsumed in Health and Physical Education 

 

¶ All major assessment answer sheets will have to be signed by the parent 

¶ After every examination, Progress Reports will be issued during the Ȭ0ÁÒÅÎÔ 4ÅÁÃÈÅÒ 

Meetings ɉ04-Ɋȭ 

¶ Absence of students and non-attendance of parents on PTMs will result in the report 

being retained till a future date, which will be intimated to the parents 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

Declaration by Parents/ Guardian:  

(SCHOOL COPY) 
 

We have read and understood the terms and conditions stated herein below. These are 

unconditionally and unequivocally acceptable to us and we agree to abide by the same without 

any kind of demure whatsoever: 

1) We declare that the information furnished by us in this Diary is true and correct to best of 

our knowledge and belief. 

2) We declare that we shall at all times abide by the rules, regulations etc. of the Amanora 

School as may be specified from time to time by way of circulars or otherwise. 

3) We are aware of risk(s) that are associated with the outbound educational trips or events 

when children are taken out by School for the said activities. I herewith agree and allow 

my ward to participate in those outbound educational trips or events which involve my 

ward to travel outside the school. The decision of sending my ward for the outbound 

activities is taken by my free will and without coercion. Further, I herewith take full 

responsibility for any possible damages or losses that might arise during these outbound 

Education trips or events. 
4) We hereby authorize Amanora School  

a) To record our childrenȭÓ ÔÅÓÔÉÍÏÎÉÁÌ ÁÎÄ Émage on film, photograph, electronically or 

any similar medium for their marketing and advertising purpose(s): 

b) We grant our permission to use our childrenȭÓ testimonial and image throughout the 

world of marketing and advertising campaigns in all and any media, in its original 

format or edited or altered in any way which the school deems appropriate. 

c) We do not object to the school for storing copies of the testimonial and image for 

marketing purpose or to its storing our contact details on its database in case it needs 

to contact us. 

 

Place:_________________________________   Date:___________________ 

 

Signature of Father: ____________________   Signature of Mother: __________________ 

 

 
   

 
 
 



 
 

Declaration by Parents/ Guardian:  
(To be retained in the School D iary)  
 

We have read and understood the terms and conditions stated herein below. These are 

unconditionally and unequivocally acceptable to us and we agree to abide by the same without 

any kind of demure whatsoever: 

1) We declare that the information furnished by us in this Diary is true and correct to best of 

our knowledge and belief. 

2) We declare that we shall at all times abide by the rules, regulations etc. of the Amanora 

School as may be specified from time to time by way of circulars or otherwise. 

3) We are aware of risk(s) that are associated with the outbound educational trips or events 

when children are taken out by School for the said activities. I herewith agree and allow 

my ward to participate in those outbound educational trips or events which involve my 

ward to travel outside the school. The decision of sending my ward for the outbound 

activities is taken by my free will and without coercion. Further, I herewith take full 

responsibility for any possible damages or losses that might arise during these outbound 

Education trips or events. 

4) We hereby authorize Amanora School  

a) 4Ï ÒÅÃÏÒÄ ÏÕÒ ÃÈÉÌÄÒÅÎȭÓ ÔÅÓÔÉÍÏÎÉÁÌ ÁÎÄ ÉÍÁÇÅ ÏÎ ÆÉÌÍȟ ÐÈÏÔÏÇÒÁÐÈȟ ÅÌÅÃÔÒÏÎÉÃÁÌÌy or 

any similar medium for their marketing and advertising purpose(s): 

b) 7Å ÇÒÁÎÔ ÏÕÒ ÐÅÒÍÉÓÓÉÏÎ ÔÏ ÕÓÅ ÏÕÒ ÃÈÉÌÄÒÅÎȭÓ ÔÅÓÔÉÍÏÎÉÁÌ ÁÎÄ ÉÍÁÇÅ ÔÈÒÏÕÇÈÏÕÔ ÔÈÅ 

world of marketing and advertising campaigns in all and any media, in its original 

format or edited or altered in any way which the school deems appropriate. 

c) We do not object to the school for storing copies of the testimonial and image for 

marketing purpose or to its storing our contact details on its database in case it needs 

to contact us. 

 

Place:_________________________________                   Date:___________________ 

  

Signature of Father: ____________________    Signature of Mother: __________________ 

 

 

 

 



 
 

Home Work Time  Table 

MONDAY      

TUESDAY      

WEDNESDAY      

THURSDAY      

FRIDAY      

SATURDAY      

 
 
 

 
 



 
 

ENGLISH LANGUAGE ENRICHMENT PROGRAMME TOKEN TALLY 
 

 
Signature 

of the 
Teacher 

Signature 
of the 
Parent  

I was awarded ___________ tokens in the month of _________________ as part 

of English Language Enrichment Programme 
  

I was awarded ___________ tokens in the month of _________________ as part 

of English Language Enrichment Programme 
  

I was awarded ___________ tokens in the month of _________________ as part 

of English Language Enrichment Programme 
  

I was awarded ___________ tokens in the month of _________________ as part 

of English Language Enrichment Programme 
  

I was awarded ___________ tokens in the month of _________________ as part 

of English Language Enrichment Programme 
  

I was awarded ___________ tokens in the month of _________________ as part 

of English Language Enrichment Programme 
  

I was awarded ___________ tokens in the month of _________________ as part 

of English Language Enrichment Programme 
  

I was awarded ___________ tokens in the month of _________________ as part 

of English Language Enrichment Programme 
  

I was awarded ___________ tokens in the month of _________________ as part 

of English Language Enrichment Programme 
  

I was awarded ___________ tokens in the month of _____________ as part of 

English Language Enrichment Programme 
  

 



 
 

Date: ____ / ____ / ________     Day: M / T / W / T / F / S 

 
 

Class Teacher        Parent’s signature  
 
 

Date: ____ / ____ / ________     Day: M / T / W / T / F / S 
 

 
 
 

Class Teacher        Parent’s signature  

Subjects  

  

  

  

  

  

  

Subjects  

  

  

  

  

  

  



 
 

ACKNOWLEDGMENT OF CIRCULARS  

(Parents/ Guardians are requested to sign each time a circular or letter is sent through 

children, by way of acknowledgement) 

Date Circular No. / Letter  Parent’s Signature 
 

Cir No……………... sent . 
 

 
Cir No……………... sent . 

 

 
Cir No……………... sent . 

 

 
Cir No……………... sent . 

 

 
Cir No……………... sent . 

 

 
Cir No……………... sent . 

 

 
Cir No……………... sent . 

 

 
Cir No……………... sent . 

 

 
Cir No……………... sent . 

 

 
Cir No……………... sent . 

 

 
Cir No……………... sent . 

 

 
Cir No……………... sent . 

 

 
Cir No……………... sent . 

 

 
Cir No……………... sent . 

 

 
Cir No……………... sent . 

 

 
Cir No……………... sent . 

 

 
Cir No……………... sent . 

 

 
Cir No……………... sent . 

 

 
Cir No……………... sent . 

 

 
Cir No……………... sent . 

 

 
Cir No……………... sent . 

 

 
Cir No……………... sent . 

 

 



 
 

TEACHER’S MESSAGE TO PARENTS 

Date Remarks  
Signature 

of 
Teacher 

Signature of 
Parents / 
Guardian  

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

 



 
 

TEACHER’S MESSAGE TO PARENTS 

Date Remarks  
Signature 

of 
Teacher 

Signature of 
Parents / 
Guardian  

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

 



 
 

PARENT’S MESSAGE TO TEACHERS 

Date Remarks  
Signature 
of Parent / 
Guardian  

Signature 
of Teacher 

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

 



 
 

PARENT’S MESSAGE TO TEACHERS 

Date Remarks  
Signature 
of Parent  / 
Guardian  

Signature 
of Teacher 

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

 



 
 

PRINCIPAL’S / COORDINATOR’S MESSAGE TO PARENTS 

Date Remarks  
Signature of Parents 

/ Guardian  
   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   



 
 

PARENT’S MESSAGE TO PRINCIPAL / COORDINATOR 

Date Remarks  
Signature of Parents 

/ Guardian  
   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   



 
 

LIST OF LIBRARY BOOKS BORROWED 

DATE BOOK AUTHOR SIGNATURE 
    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    



 
 

RECORD OF IMPROPER UNIFORM 
(Circle the date when the student was not in proper uniform)  

 

Apr/ Jun 
Sign & 
Date 

May/ Jul  
Sign 

& 
Date 

Aug 
Sign 

& 
Date 

Sep 
Sign 

& 
Date 

Oct 
Sign 

& 
Date 

1   1   1   1   1   

2   2   2   2   2   

3   3   3   3   3   

4   4   4   4   4   

5   5   5   5   5   

6   6   6   6   6   

7   7   7   7   7   

8   8   8   8   8   

9   9   9   9   9   

10   10   10   10   10   

11   11   11   11   11   

12   12   12   12   12   

13   13   13   13   13   

14   14   14   14   14   

15   15   15   15   15   

16   16   16   16   16   

17   17   17   17   17   

18   18   18   18   18   

19   19   19   19   19   

20   20   20   20   20   

21   21   21   21   21   

22   22   22   22   22   

23   23   23   23   23   

24   24   24   24   24   

25   25   25   25   25   

26   26   26   26   26   

27   27   27   27   27   

28   28   28   28   28   

29   29   29   29   29   

30   30   30   30   30   

  31   31     31   



 
 

RECORD OF IMPROPER UNIFORM 
(Circle the date when the student  was not in proper uniform)  

 

Nov 
Sign & 
Date 

Dec 
Sign & 
Date 

Jan 
Sign & 
Date 

Feb 
Sign & 
Date 

Mar  
Sign & 
Date 

1   1   1   1   1   

2   2   2   2   2   

3   3   3   3   3   

4   4   4   4   4   

5   5   5   5   5   

6   6   6   6   6   

7   7   7   7   7   

8   8   8   8   8   

9   9   9   9   9   

10   10   10   10   10   

11   11   11   11   11   

12   12   12   12   12   

13   13   13   13   13   

14   14   14   14   14   

15   15   15   15   15   

16   16   16   16   16   

17   17   17   17   17   

18   18   18   18   18   

19   19   19   19   19   

20   20   20   20   20   

21   21   21   21   21   

22   22   22   22   22   

23   23   23   23   23   

24   24   24   24   24   

25   25   25   25   25   

26   26   26   26   26   

27   27   27   27   27   

28   28   28   28   28   

29   29   29     29   

30   30   30     30   

  31   31     31   

 



 
 

LATE COMING RECORD  
(Circle the date when the student has come late) 

Apr/Jun  
Sign 

& 
Date 

May/Jul  
Sign 

& 
Date 

Aug 
Sign 

& 
Date 

Sep 
Sign 

& 
Date 

Oct 
Sign 

& 
Date 

1   1   1   1   1   

2   2   2   2   2   

3   3   3   3   3   

4   4   4   4   4   

5   5   5   5   5   

6   6   6   6   6   

7   7   7   7   7   

8   8   8   8   8   

9   9   9   9   9   

10   10   10   10   10   

11   11   11   11   11   

12   12   12   12   12   

13   13   13   13   13   

14   14   14   14   14   

15   15   15   15   15   

16   16   16   16   16   

17   17   17   17   17   

18   18   18   18   18   

19   19   19   19   19   

20   20   20   20   20   

21   21   21   21   21   

22   22   22   22   22   

23   23   23   23   23   

24   24   24   24   24   

25   25   25   25   25   

26   26   26   26   26   

27   27   27   27   27   

28   28   28   28   28   

29   29   29   29   29   

30   30   30   30   30   

  31   31     31   



 
 

LATE COMING RECORD  
(Circle the date on which the student reported late)  

Nov 
Sign & 
Date 

Dec 
Sign & 
Date 

Jan 
Sign & 
Date 

Feb 
Sign & 
Date 

Mar  
Sign & 
Date 

1   1   1   1   1   

2   2   2   2   2   

3   3   3   3   3   

4   4   4   4   4   

5   5   5   5   5   

6   6   6   6   6   

7   7   7   7   7   

8   8   8   8   8   

9   9   9   9   9   

10   10   10   10   10   

11   11   11   11   11   

12   12   12   12   12   

13   13   13   13   13   

14   14   14   14   14   

15   15   15   15   15   

16   16   16   16   16   

17   17   17   17   17   

18   18   18   18   18   

19   19   19   19   19   

20   20   20   20   20   

21   21   21   21   21   

22   22   22   22   22   

23   23   23   23   23   

24   24   24   24   24   

25   25   25   25   25   

26   26   26   26   26   

27   27   27   27   27   

28   28   28   28   28   

29   29   29     29   

30   30   30     30   

  31   31     31   

 



 
 

FIELD TRIP FORM 
(SCHOOL COPY) 

 
Dear Parents,         Date: 

Greetings to you! 

Please note that as a part of our experiential learning programme followed at School, 

students of _________________________ will go for a field trip to___________________________________ 

between ________(am/pm)and ________(am/pm) on _____________________, ____________________. 

Teachers will escort the children and bring them back to school. Regular classes will go on 

after the field trip. 

Thanking you, 

 

Signature of the Class Teacher   Name and Signature of the parent  

       Date:  

 

 

FIELD TRIP FORM 
(SCHOOL COPY) 
 
Dear Parents,         Date: 

Greetings to you! 

Please note that as a part of our experiential learning programme followed at School, 

students of _________________________ will go for a field trip to___________________________________ 

between ________ (am/pm) and ________ (am/pm) on _____________________, ____________________.  

Teachers will escort the children and bring them back to school safety as well. Regular 

classes will go on after the field trip. 

Thanking you, 

 

Signature of the Class Teacher   Name and Signature of the parent  

       Date:  

 



 
 

FIELD TRIP FORM 
(SCHOOL COPY) 

 
Dear Parents,         Date: 

Greetings to you! 

Please note that as a part of our experiential learning programme followed at School, 

students of _________________________ will go for a field trip to___________________________________ 

between ________ (am/pm) and ________ (am/pm) on _____________________, ____________________. 

Teachers will escort the children and bring them back to school safety as well. Regular 

classes will go on after the field trip. 

Thanking you, 

 

Signature of the Class Teacher   Name and Signature of the parent  

       Date:  

 

 

FIELD TRIP FORM 
(SCHOOL COPY) 
 
Dear Parents,         Date: 

Greetings to you! 

Please note that as a part of our experiential learning programme followed at School, 

students of _________________________ will go for a field trip to___________________________________ 

between ________ (am/pm) and ________ (am/pm) on _____________________, ____________________. 

Teachers will escort the children and bring them back to school safety as well. Regular 

classes will go on after the field trip. 

Thanking you, 

 

Signature of the Class Teacher   Name and Signature of the parent  

       Date:  

 



 
 

FIELD TRIP FORM 
(SCHOOL COPY) 

 
Dear Parents,         Date: 

Greetings to you! 

Please note that as a part of our experiential learning programme followed at School, 

students of _________________________ will go for a field trip to___________________________________ 

between ________ (am/pm) and ________ (am/pm) on _____________________, ____________________.  

Teachers will escort the children and bring them back to school safety as well. Regular 

classes will go on after the field trip. 

Thanking you, 

 

Signature of the Class Teacher   Name and Signature of the parent  

       Date:  

 

 

FIELD TRIP FORM 
(SCHOOL COPY) 
 
Dear Parents,         Date: 

Greetings to you! 

Please note that as a part of our experiential learning programme followed at School, students 

of _________________________ will go for a field trip to___________________________________ between 

________ (am/pm) and ________ (am/pm) on _____________________, ____________________. Teachers will 

escort the children and bring them back to school safety as well. Regular classes will go on after 

the field trip. 

Thanking you, 

 

Signature of the Class Teacher   Name and Signature of the parent  

       Date:  

 



 
 

HOLIDAY LIST 
 

Sl. No. Festival / Occasion  Month  Date Day 
2022  

1 Gudi Padva 

April  

2nd  Saturday 
2 Ram Navmi 10th  Sunday 
3 Ambedkar Jayanthi 14th  Thursday 
4 Good Friday 15th  Friday 
5 May Day 

May 
01st  Sunday 

6 Ramzan Id/Eid -ul-Fitar 02nd  Monday 
7 Buddha Purnima 16th  Monday 
8 Palkhi  June 24th  Friday 
9 Bakr Id / Eid ul-Adha 

July 
10th  Sunday 

10 Muharrum 30th  Saturday 
11 Raksha Bandhan 

August 

11th  Thursday 
12 Independence Day 15th  Monday 
13 Janmashtami 19th  Friday 
14 Vinayaka Chaturthi 31st  Wednesday 
15 Gowri Festival 

September 
4th Sunday 

16 Anant Chaturdashi 09th  Friday 
17 Mahatma Gandhi Jayanti 

October 

02nd  Sunday 
18 Vijayadashami 05th  Wednesday 
19 Milad un-Nabi/Id -e-Milad 08th  Saturday 
20 Naraka Chaturdasi 24th  Monday 
21 Diwali/Deepavali 25th  Tuesday 
22 Balipadyami / Govardhan Puja / Bhai Duj 26th  Wednesday 
23 Guru Nanak Jayanti / Kartika Purnima November 08th  Tuesday 
24 Christmas December 25th  Sunday 

2023  
25 New Year 

January 
01st  Sunday 

26 Makara Sankranthi / Pongal 15th  Sunday 
27 Republic Day 26th  Thursday 
28 Maha Shivaratri 

February 
18th  Saturday 

29 Shivaji Jayanti  19th  Sunday 
30 Holi  

March 
08th  Wednesday 

31 Ugadi / Gudi Padwa 22nd  Wednesday 
32 Ram Navami 30th  Thursday 
33 Mahavir Jayanti 

April  
04th  Tuesday 

34 Good Friday 07th  Friday 
35 Ambedkar Jayanti / Vishu  14th  Friday 
36 May Day 

May 
01st  Monday 

37 Buddha Purnima 05th  Friday 
 



 
 

School Calendar  
APRIL 2022 

Date Day Events 

1 FRIDAY  

2 SATURDAY 
Gudi Padva – Holiday  

World Autism Awareness Day  

3 SUNDAY  

4 MONDAY  

5 TUESDAY  

6 WEDNESDAY  

7 THURSDAY 
New Sessions Begins (Grades I to IX)  

World Health Day  
8 FRIDAY  
9 SATURDAY  

10 SUNDAY Ram Navmi 
11 MONDAY National Safe Motherhood Day, National Pet Day  
12 TUESDAY  

13 WEDNESDAY Jallianwallah Bagh Massacre Day (1919)  

14 THURSDAY Ambedkar Jayanti - Holiday  

15 FRIDAY Good Friday - Holiday  
16 SATURDAY  
17 SUNDAY  
18 MONDAY World Heritage Day  

19 TUESDAY  

20 WEDNESDAY  

21 THURSDAY  

22 FRIDAY Earth Day 

23 SATURDAY  

24 SUNDAY National Panchayati Day  

25 MONDAY World Malaria Day  

26 TUESDAY  

27 WEDNESDAY World Veterinary Day  

28 THURSDAY World Day for Safety and Health at Work 2022  

29 FRIDAY 
Summer Vacation Begins  
International Dance Day  

30 SATURDAY  

 



 
 

MAY 2022 

Date Day Events 

1  SUNDAY 
May Day  

International Labour Day  

2  MONDAY Ramzan Id 

3  TUESDAY  

4  WEDNESDAY  

5  THURSDAY  

6  FRIDAY  

7  SATURDAY  

8  SUNDAY World Red Cross Day 

9  MONDAY  

10  TUESDAY  

11  WEDNESDAY National Technology Day 

12  THURSDAY International Nurses day  

13  FRIDAY  

14  SATURDAY  

15  SUNDAY International Day of the Family  

16  MONDAY Buddha Purnima  

17  TUESDAY World Telecommunication Day, World Hypertension Day  

18  WEDNESDAY  

19  THURSDAY  

20  FRIDAY  

21  SATURDAY Anti -terrorism day  

22  SUNDAY International Day for Biological Diversity  

23  MONDAY  

24  TUESDAY Commonwealth Day  

25  WEDNESDAY  

26  THURSDAY  

27  FRIDAY  

28  SATURDAY  

29  SUNDAY  

30  MONDAY  

31  TUESDAY Anti -tobacco Day 

 

 



 
 

JUNE 2022 

Date Day Events 

1  WEDNESDAY School Reopens – Grade IX to XII 

2  THURSDAY  

3  FRIDAY World Bicycle Day  

4  SATURDAY 
International Day of Innocent Children Victims of 

Aggression 

5  SUNDAY World Environment Day  

6  MONDAY School Reopens – Pre Primary  

7  TUESDAY World Food Safety Day 

8  WEDNESDAY 
School Reopens – Grades I to VIII  

World Ocean Day 

9  THURSDAY  

10  FRIDAY  

11  SATURDAY  

12  SUNDAY World day against Child Labour  

13  MONDAY  

14  TUESDAY 
World Blood Donor Day  

Slogan writing competition  

15  WEDNESDAY  

16  THURSDAY  

17  FRIDAY World day to combat desertification  and drought  

18  SATURDAY  

19  SUNDAY  

20  MONDAY  

21  TUESDAY 
International Yoga Day  

Special Assembly of International Day of Yoga  
World Music day  

22  WEDNESDAY  

23  THURSDAY 
Competition on Yoga Asanas 
International Olympic Day  

24  FRIDAY Palkhi Holiday (Tentative)  

25  SATURDAY  

26  SUNDAY 
International Day Against Drug Abuse and Illicit 

Trafficking  

27  MONDAY World Diabetes Day  

28  TUESDAY  

29  WEDNESDAY  

30  THURSDAY  



 
 

JULY 2022 

Date Day Events 

1  FRIDAY 
Investiture Ceremony / ASE Awards  

Doctors Day 

2  SATURDAY World UFO Day 

3  SUNDAY  

4  MONDAY Periodic Test 1 Begins for Grades IX to XII (Tentative)  

5  TUESDAY  

6  WEDNESDAY  

7  THURSDAY Fancy Dress Competition – Pre Primary  

8  FRIDAY  

9  SATURDAY Periodic Test 1 Ends for Grades IX to XII (Tentative)  

10  SUNDAY Eid ul -Adha – Holiday  

11  MONDAY World Population Day  

12  TUESDAY 
Paper Bag Day 

Special Assembly on 3 R’s  

13  WEDNESDAY  

14  THURSDAY  

15  FRIDAY  

16  SATURDAY  

17  SUNDAY  

18  MONDAY Periodic Test 1 Begins for Grades I II  to VIII (Tentative)  

19  TUESDAY  

20  WEDNESDAY  

21  THURSDAY  

22  FRIDAY Pi Approximation Day  

23  SATURDAY 
Periodic Test 1 Ends for Grades I II  to VIII (Tentative)  

Open House for Grades IX to XII (Tentative)  

24  SUNDAY  

25  MONDAY  

26  TUESDAY  

27  WEDNESDAY  

28  THURSDAY 
World Conservation Day  

World Hepatitis Day  

29  FRIDAY International Tiger Day 

30  SATURDAY Muharrum – Holiday  

31  SUNDAY  



 
 

AUGUST 2022 

Date Day Events 

1  MONDAY  

2  TUESDAY  

3  WEDNESDAY  

4  THURSDAY  

5  FRIDAY  

6  SATURDAY 
Open House for Grades I to VIII (Tentative)  

Hiroshima Day  

7  SUNDAY Friendship Day  

8  MONDAY Special Assembly on Friendship  

9  TUESDAY 
International Day of World’s Indigenous People 

Quit India Day and Nagasaki Day  

10  WEDNESDAY World Biofuel Day  

11  THURSDAY Raksha Bandhan – Holiday  

12  FRIDAY International Youth Day  

13  SATURDAY World Organ Donation Day  

14  SUNDAY  

15  MONDAY Independence Day  

16  TUESDAY 
Half Yearly Examination Begins for Grades IX to XII 

(Tentative)  

17  WEDNESDAY  

18  THURSDAY  

19  FRIDAY 
Janmashtami – Holiday  

World Humanitarian day  
World Photography day  

20  SATURDAY Sadbhavna Diwas 

21  SUNDAY  

22  MONDAY  

23  TUESDAY  

24  WEDNESDAY  

25  THURSDAY  

26  FRIDAY  

27  SATURDAY Tirangaa  

28  SUNDAY  

29  MONDAY 
Half Yearly Examination Ends for Grades IX to XII 

(Tentative)  
National Sports Day  

30  TUESDAY  

31  WEDNESDAY Ganesh Chaturthi – Holiday  



 
 

SEPTEMBER 2022 

Date Day Events 

1  THURSDAY  

2  FRIDAY  

3  SATURDAY  

4  SUNDAY Gowri Festival  

5  MONDAY 
Teacher’s Day 

Special Assembly on Teacher’s Day 

6  TUESDAY  

7  WEDNESDAY  

8  THURSDAY International Literacy Day  

9  FRIDAY Anant Chaturdashi - Holiday  

10  SATURDAY World Suicide Prevention Day  

11  SUNDAY World first aid day 

12  MONDAY Mindful ness Day 

13  TUESDAY  

14  WEDNESDAY Hindi Diwas  

15  THURSDAY Engineer’s Day in India 

16  FRIDAY World Ozone Day 

17  SATURDAY 
Open House for Grades IX to XII (Tentative)  

National Cleanliness Day  

18  SUNDAY  

19  MONDAY Half Yearly Exam Begins for Grades I to VIII (Tentative)  

20  TUESDAY  

21  WEDNESDAY International Day of Peace  

22  THURSDAY  

23  FRIDAY  

24  SATURDAY  

25  SUNDAY Social Justice Day 

26  MONDAY Day of the Deaf 

27  TUESDAY World Tourism Day  

28  WEDNESDAY World Rabies Day  

29  THURSDAY World Heart Day  

30  FRIDAY Half Yearly Exam Ends for Grades I to VIII (Tentative)  

 

 



 
 

OCTOBER 2022 

Date Day Events 
1  SATURDAY International Day of elderly  

2  SUNDAY 
Mahatma Gandhi Jayanti – Holiday  

Internal day of non -violence  

3  MONDAY 
Special Assembly on Gandhi Jayanti 

World Habitat Day  
4  TUESDAY World Animal Welfare Day  
5  WEDNESDAY Dusshera – Holiday  
6  THURSDAY World Food Security D ay 
7  FRIDAY World Habitat Day  
8  SATURDAY Indian Air Force Day  
9  SUNDAY World Postal Day  
10  MONDAY World Mental Health Day  
11  TUESDAY International Day of the Girl Child  
12  WEDNESDAY  
13  THURSDAY International Day for Natural Disaster Reduction  
14  FRIDAY  

15  SATURDAY 
Open House for Grades I to VIII (Tentative)  

World Students Day/Global hand washing day  
16  SUNDAY World Food Day  
17  MONDAY International day for the Eradication of Poverty  
18  TUESDAY Interhouse Diwali Competition  
19  WEDNESDAY Diwali Vacation Begins  
20  THURSDAY  
21  FRIDAY  

22  SATURDAY  
23  SUNDAY  

24  MONDAY 
Narak Chaturdashi  

World Polio day  
UN Day, World Development Information Day  

25  TUESDAY Diwali  
26  WEDNESDAY Bhai Dooj  
27  THURSDAY  
28  FRIDAY  
29  SATURDAY  
30  SUNDAY  

31  MONDAY 
Rastriya Ekta Di was (in memory of Sardar Patel)  

National Integration Day (In memory of Indira Gandhi)  
 

 

 

 



 
 

NOVEMBER 2022 

Date Day Events 

1  TUESDAY  

2  WEDNESDAY School Reopens 

3  THURSDAY  

4  FRIDAY  

5  SATURDAY World Tsunami Day  

6  SUNDAY  

7  MONDAY National Cancer Awareness Day 

8  TUESDAY Guru Nanak Jayanti - Holiday  

9  WEDNESDAY World Services Day  

10  THURSDAY 
World Science Day 

Poster Making Competition  

11  FRIDAY National Education Day  

12  SATURDAY  

13  SUNDAY World Kindness Day  

14  MONDAY 
Children’s Day  

Special Assembly 

15  TUESDAY  

16  WEDNESDAY  

17  THURSDAY 
National Epilepsy Day  

National Journalism day  

18  FRIDAY  

19  SATURDAY  

20  SUNDAY  

21  MONDAY Periodic Test 2 Begins for Grades IX to XII (Tentative)  

22  TUESDAY  

23  WEDNESDAY  

24  THURSDAY  

25  FRIDAY 
International day for the elimination of violence  against 

women  

26  SATURDAY Periodic Test 2 Ends for Grades IX to XII (Tentative)  

27  SUNDAY  

28  MONDAY  

29  TUESDAY  

30  WEDNESDAY  

 

 

 

 



 
 

DECEMBER 2022 

Date Day Events 

1  THURSDAY World Aids D ay 

2  FRIDAY Special Assembly on Inclusion – Need of the hour  

3  SATURDAY 
International Day of Disabled Person  

World conservation day  

4  SUNDAY Navy Day 

5  MONDAY World Soil Day  

6  TUESDAY  

7  WEDNESDAY Armed Forces Flag Day 

8  THURSDAY  

9  FRIDAY The International day against corruption  

10  SATURDAY 
Open House for Grades IX to XII 

Human Rights Day 

11  SUNDAY  

12  MONDAY  

13  TUESDAY  

14  WEDNESDAY World Energy Conservation Day  

15  THURSDAY  

16  FRIDAY  

17  SATURDAY  

18  SUNDAY  

19  MONDAY Annual Day /Annual Sports Day   

20  TUESDAY 
Annual Day /Annual Sports Day   
International Human Solidarity  

21  WEDNESDAY Annual Day /Annual Sports Day   

22  THURSDAY  

23  FRIDAY Christmas Vacation Begins  

24  SATURDAY  

25  SUNDAY Christmas  

26  MONDAY  

27  TUESDAY  

28  WEDNESDAY  

29  THURSDAY International Bio -diversity Day  

30  FRIDAY  

31  SATURDAY  

 



 
 

JANUARY 2023 

Date Day Events 

1  SUNDAY 
New Year 

World Peace Day 

2  MONDAY  

3  TUESDAY School Reopens 

4  WEDNESDAY World Braille Day  

5  THURSDAY  

6  FRIDAY  

7  SATURDAY  

8  SUNDAY  

9  MONDAY  

10  TUESDAY World Laughter Day  

11  WEDNESDAY 
Preboard Begins for Grades IX to XII (Tentative)  

National Road Safety Week 

12  THURSDAY National Youth Day  

13  FRIDAY  

14  SATURDAY  

15  SUNDAY 
Makar Sankranti / Pongal - Holiday  

Indian Army Day  

16  MONDAY Periodic Test 2 Begins for Grades I to VIII (Tentative)  

17  TUESDAY  

18  WEDNESDAY  

19  THURSDAY  

20  FRIDAY  

21  SATURDAY Periodic Test 2 Ends for Grades I to VIII (Tentative)  

22  SUNDAY  

23  MONDAY 
Preboard Ends for Grades IX to XII (Tentative)  

Netaji Subhash Chandra Bose birthday  

24  TUESDAY 
International Education Day  

Just a Minute/ Oratory/ Debate Competition  

25  WEDNESDAY 
Special Assembly on Republic Day 

India Tourism Day, National Voters Day  

26  THURSDAY Republic Day 

27  FRIDAY  

28  SATURDAY  

29  SUNDAY  

30  MONDAY Mahatma Gandhi’s Martyrdom Day (Martyr’s day) 

31  TUESDAY World Leprosy Eradication Day  



 
 

FEBRUARY 2023 

Date Day Events 

1  WEDNESDAY  

2  THURSDAY  

3  FRIDAY  

4  SATURDAY 
Open House for Grades I to XII  (Tentative)  

World Cancer Day 

5  SUNDAY  

6  MONDAY  

7  TUESDAY  

8  WEDNESDAY  

9  THURSDAY  

10  FRIDAY  

11  SATURDAY 
Valedictory – Grade X / XII (Tentative)  

International Day of Women and Girls in Science  

12  SUNDAY  

13  MONDAY 
Final Exam Begins for Grade IX and XI (Tentative)  

World Radio Day  
Special Assembly on Radio as Powerful Medium  

14  TUESDAY 
Safer Internet Day  

Debate on Boons and Banes of Internet  

15  WEDNESDAY  

16  THURSDAY  

17  FRIDAY  

18  SATURDAY Maha Shivratri  

19  SUNDAY Shivaji Jayanti  

20  MONDAY World Day of Social Justice 

21  TUESDAY International Mother Language Day  

22  WEDNESDAY  

23  THURSDAY  

24  FRIDAY Final Exam Ends for Grade IX and XI (Tentative)  

25  SATURDAY  

26  SUNDAY  

27  MONDAY World Sustainable Energy Day  

28  TUESDAY National Science Day 



 
 

MARCH 2023 

Date Day Events 

1  WEDNESDAY Zero Discrimination Day  

2  THURSDAY  

3  FRIDAY World Wildlife Day  

4  SATURDAY National Safety day  

5  SUNDAY  

6  MONDAY Final Exam Begins for Grades I to VIII (Tentative)  

7  TUESDAY  

8  WEDNESDAY 
Holi – Holiday  

International Women’s Day 

9  THURSDAY 
Open House for grades IX and XI (Tentative)  

World Kidney Day  

10  FRIDAY  

11  SATURDAY World Kidney Day  

12  SUNDAY  

13  MONDAY New Session Begins for Grade X and XII (Tentative)  

14  TUESDAY 
Pi Day 

International Day of Action for Rivers  

15  WEDNESDAY World Consumer Rights Day  

16  THURSDAY  

17  FRIDAY Final Exam Ends for Grades I to VIII (Tentative)  

18  SATURDAY  

19  SUNDAY  

20  MONDAY World Happiness Day, World Oral Health Day  

21  TUESDAY World Poetry Day  

22  WEDNESDAY 
Gudi Padwa – Holiday  

World Water Day  

23  THURSDAY  

24  FRIDAY  

25  SATURDAY  

26  SUNDAY  

27  MONDAY World Theatre Day  

28  TUESDAY  

29  WEDNESDAY  

30  THURSDAY Ram Navmi - Holiday  

31  FRIDAY Open House for Grades I to VIII (Tentative)  



 
 

APRIL 2023 

Date Day Events 

1  SATURDAY  

2  SUNDAY World Autism Awareness Day  

3  MONDAY  

4  TUESDAY Mahavir Jayanti - Holiday  

5  WEDNESDAY  

6  THURSDAY  

7  FRIDAY 
Good Friday – Holiday  

World Health Day  

8  SATURDAY  

9  SUNDAY  

10  MONDAY New Session Begins 

11  TUESDAY  

12  WEDNESDAY  

13  THURSDAY  

14  FRIDAY Ambedkar Jayanti - Holiday  

15  SATURDAY  

16  SUNDAY  

17  MONDAY  

18  TUESDAY  

19  WEDNESDAY  

20  THURSDAY  

21  FRIDAY  

22  SATURDAY Earth Day 

23  SUNDAY  

24  MONDAY  

25  TUESDAY World Malaria Day  

26  WEDNESDAY  

27  THURSDAY  

28  FRIDAY Summer Vacation Begins  

29  SATURDAY  

30  SUNDAY  



 
 

MAY 2023 

Date Day Events 

1  MONDAY May Day 

2  TUESDAY  

3  WEDNESDAY  

4  THURSDAY  

5  FRIDAY Buddha Purnima  

6  SATURDAY  

7  SUNDAY  

8  MONDAY  

9  TUESDAY  

10  WEDNESDAY  

11  THURSDAY  

12  FRIDAY  

13  SATURDAY  

14  SUNDAY  

15  MONDAY  

16  TUESDAY  

17  WEDNESDAY  

18  THURSDAY  

19  FRIDAY  

20  SATURDAY  

21  SUNDAY  

22  MONDAY  

23  TUESDAY  

24  WEDNESDAY  

25  THURSDAY  

26  FRIDAY  

27  SATURDAY  

28  SUNDAY  

29  MONDAY  

30  TUESDAY  

31  WEDNESDAY  



 
 

 

Time Table For KG (Pre Primary) School  

Timings 
7.45am ɀ 
8.00am 

8.00am ɀ 
8.40am 

8.40am ɀ 
9.20am  

T
e

a
 B

re
a

k 

9.30am ɀ 
10.10am 

10.10am ɀ 
10.50am 

10.50 am ɀ 
11.30am  

Periods / 
Days 

0 I II III  IV V 

Monday       

Tuesday       

Wednesday       

Thursday       

Friday       

 
 
 



 
 

 

Time Table – I to X 

Timings 

7.45am 
to 

8.00am 

8.00am 
to 

8.40am 

8.40am 
to 

9.20am 

T
e

a
 B

re
a

k
 

9.30am 
to 

10.10am 

10.10am 
to 

10.50am 

10.50am 
to 

11.30am 

L
u

n
ch

 B
re

a
k

 

12.00noon 
to 

12.40pm 

12.40pm 
to 

1.20pm 

1.20pm 
to 

2.00pm 

Periods / 
Days 

0 I II  III  IV V VI VII VIII 

Monday          

Tuesday          

Wednesday          

Thursday          

Friday          

Saturday          

 

 


